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Executive Director

Position Description
Position Overview:

The Executive Director, along with the Board of Directors, and input from youth, develops a vision and strategic plan to guide the organization.  As the most senior Administrator of FBCYICN, the Executive Director is responsible for overall management and accountable for planning, leading and directing business affairs and activities in accordance with FBCYICN’s strategic plan, goals and objectives together with Provincial Government requirements and policies.  The Executive Director provides professional advice to the Board on a variety of matters and issues and together with the Board Chair, acts as a spokesperson for FBCYICN.

Major Areas of Accountability:

Leadership:

· Works collaboratively with the Board of Directors in formulating FBCYICN’s vision, strategic plan; annual and long-range goals.  Provides regular written updates on the status of the organization’s annual work plan.  Provides professional advice to the Board as required and together with the Board Chair, acts as a spokesperson for FBCYICN.  Attends all Board and Board committee meetings.  Assists the Board with preparing meeting agendas, minutes and support materials and participates in recruitment and orientation as required.  Ensures the stable financial management of FBCYICN by preparing an annual operating budget to the Board for review and approval.

· Provides timely fiscal, operational and administrative advice, assistance and recommendations on a wide variety of matters related to all aspects of FBCYICN’s services and ensures the effective implementation of policy decision approved by the Board.

· Providing leadership to staff, contractors, consultants, and organization as a whole.

· Recruits and selects incumbents for positions reporting to the Executive Director, keeping the Board of Directors informed.

· Develops and sustains effective working partnerships with the Ministry of Children and Family Development, other government representatives, funders, community agencies, the business community, corporate and individual donors, consultants, the public and others related to the business of FBCYICN. 

· Develops and sustains strong working relationships and effective partnerships, and liases on an ongoing basis, with FBCYICN’s Leadership Council, Steering Committee and Members.

· May serve on external committees, attend various meetings and participate in the work of professional bodies related to the work of FBCYICN.

Compliance:

· Ensures all facets of the programs, services, operations and development of FBCYICN are in accordance with the Society’s Constitution and Bylaws, applicable legal and legislative requirements, board directives, vision and strategic plan.

· Prepares and follows up on applications and reporting for grants and other funding to provincial and other agencies; ensures the Board is kept informed on a regular basis regarding all such applications and reports and other initiatives for acquiring funding.

Major Areas of Accountability:


Compliance Cont.

· Ensures effective risk management processes are in place and that the Board of Directors and the organization carries appropriate and adequate insurance coverage.

Management:

· Responsible for overall management and direction of FBCYICN

· Seeks ongoing input of youth members and alumni on program deliverables 

· Collaborates with staff, contractors, consultants on the development and implementation of annual goals and ensures they are aligned with Board approved strategic planning initiatives and vision.

· Oversees the planning, implementation and evaluation of the organization’s programs and services to ensure they contribute to FBCYICN overall vision and plan; Proactively develops strategies and makes recommendations to the Board on new /amended policies, programs and procedures;

· Provide the Board with timely and accurate financial statements, updates and related information

· Ensures the effective development and application of appropriate financial, administrative and human resources policies and practices.

· Performs other related duties and responsibilities as required.

Interactions:

· Reports to FBCYICN Board of Directors

· Manages/Supervises FBCYICN staff, Contractors and Consultants

· Other key internal interactions would include Youth Members and Alumni, Leadership Council, Steering Committee, and other committees  

· Key external interactions would include government representatives, funders, community agencies, business committees, corporate and individual donors  

Location:

· Based out of the FBCYICN offices located in New Westminster, B.C.

· Candidate should be willing to travel as required
· Hours may exceed a regular work week and into weekends as required 
The Candidate:

Skills and Knowledge:

· University Degree in a Human Services field and/or combination of related education and work experience

· Five or more years of increasingly responsible related experience in a voluntary sector organization; preferably including progressive experience in a management capacity

· Experience developing, managing and evaluating services to vulnerable or disenfranchised populations

· Knowledgeable about the experience of youth in and from care in BC

· Sound financial and business acumen including sourcing out alternate funding resources

· Proven experience in building relationships and working positively with Boards of Directors of Non-profit Societies

· Sound experience in business, in areas such as legal matters, strategic planning, financial management and human resources.
Desired Competencies:

· Leading Vision and Purpose

· Builds Relationships

· Facilitates Teams

· Strategic Thinking 

· Influences Others
· Integrity and Trust

· Motivates Others

· Listening
· Compassion & Empathy
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